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Sending the Right Signals

In order to receive a teacherd6s support and good wi , [
standard of classroom manners and consistently communicate the desire to learn. This means that you
should.
1. Getto class ontime. Be in your seat and prepared to work when the bell rings. If you are
late to class, be courteous enough to give an explanation at the end of the period rather than
further interrupting the class.
2. Bringall required materials to class; do not borrow from classmates or teachers.
3. Try to sit where you can maintain consistent eye contact with the teacher. Eye contact will
help you to focus on the subject and will communicate your interest to the teacher. If your
seating arrangement makes it difficult for you to establish eye contact ask permission to
move. Eye contact is especially important in a class where the content is difficult for you to
l earn. Note: The first row is called the O6SUCCESS ZONE
be |l ess tempted to write notes, sleep in class, etc. wh

4. Be anactive listener. Practice listening for main ideas; pay particular attention to signal
words such as importantly, significantly, next, finally, etc. which indicate important
concepts. Listen carefully to oral instructions.

5. Actively participate in classroom discussions; not only will the teacher observe
your interest, but you will find that you are actively learning the material.

6.  Obey all classroom rules.

STATEMENT OF MISSION
It is the goal of the administration, faculty, and staft of Alcoa High School to
assist the constituents of our community and society in the process of building lifelong
learners and productive citizens out of the youth we serve. The mission of Alcoa High
School is to promote student achievement by providing each student a challenging and
appropriate education.Each established school policy, program, class, and activity has
been designed to ensure that all students have the opportunity to receive a superior
education.



ADMISSION OF NON-RESIDENT STUDENTS (TUITION STUDENTS)

Students residing outside the boundaries of the school system may apply to attend
Alcoa High School. The director of schools and principal must approve admission.
Permission for tuition students to attend the Alcoa City Schools will be granted on an
annual basis. The tuition fee required of all students residing outside the boundaries for the
2007-2008 school year will be $500.00. Tuition fees are due and payable on the first day of
school.

ATTENDANCE POLICY
Attendance is a key factor in student achievement; therefore students are expected
to be present for each class session.
A student is counted absent if he/she misses ten (10) or more minutes of a class
session. Absences are categorized excused or unexcused for make up work purposes only.
Excused absences allow students to make-up work for credit. Unexcused absences allow
students to make-up work, but no credit will be awarded. The determination of excused or
unexcused will be made by the principal or his designee. Examples of excused absences
shall include: personal illness; illness of immediate family; death in the family; extreme
weather conditions; religious observances; or circumstances which in the judgment of the
principal create emergencies over which the student has no control. Five parent notes will
be accepted in a one-semester course and ten parent notes will be accepted in a year-long
course as filexcusedo absences. Any subsequent absence
be unexcused. All other absences includingfi o v e r s,10e efipnminsgs i Qutppf t he bus, 0
School Suspension (OSS) are considered unexcused absences.
Once a student records a fifth unexcused absence in a semester, that students will
be reported as truant to the superintendent of schools and local law enforcement officials.
Parents/Guardians of the student will be notified via certified mail. According to the
Tennessee Code Annotated (T.C.A.), if the student does not comply within three days of
receipt of the letter, a studentods driverods |l icense c
withheld, or the judicial system can assess a fine, community service, or reduce the govt.
benefits of the parents.
Students participating in school-sponsored activities whether on or off campus
will not be counted as aleomts.or eldn 0o rtcheer atca iqvu &lyi fny sa
be school-planned, school directed, and teacher-supervised.
Ten (10) or more absences (excused or unexcused) in a one semester (18 weeks)
course renders a student ineligible to receive credit in that class toward graduation, and to
retain a dargerni€ ¢r @btin shich i€ o€ages Nineteen (19) or more absences
(excused or unexcused) in a two semester (36 weeks) course renders a student ineligible to
receive credit in that class toward graduati on, and t
obtain such is of age.

If a student records ten (10) or more absences (excused or unexcused) during any one
semester course or nineteen (19) or more absences in a two semester course, then the
student may attend time for time sessions in order to make-up excessive absent days. A
student can serve a maximum of fifteen (15) time for time sessions for the school year.
These sessions will be scheduled in December and May on Tuesdays, Thursdays, and
Saturdays. Ifa student has excessive absences and after completing fifteen (15) time for
time sessions cannot fulfill the attendance requirements to receive credit, then he/she may
complete an appeal form in the office and it will be reviewed by an attendance committee
appointed by the principal.



The attendance committee will conduct a hearing to determine if any extenuating
circumstances exist or to verify that the student has met attendance requirements that will
allow him/her to receive credit in the
license or permit.

Arrivals and Departures

Students who arrive to school prior to 7:50 a.m. must report to the cafeteria. Students who
are not involved in extra-curricular activities that meet in classrooms, tutoring or detention,
or students who are not assigned to detention must exit the building by 3:05. Parents should
always drop off and pick up their student in the front of the building. Athletes must report
to their respective area by 3:30.

Checking In

1. Ifabsent, bring a note stating the date, the reason for the absence, and a
parent/guardian signature.

2. Bring the excuse to the Student Affairs Office, between 7:30 a.m. and 7:55 a.m.
and obtain an admit slip

3. Allstudents placed in Out-Of-School suspension must get an admit slip prior to
returning to class.

4. It is the responsibility of the student to consult each teacher, determine what
assignments were missed during the absence, and complete and return those
assignments to the teacher. In order to receive credit favlakeup Work the
absence must be exxad, and the work must be completed within three class
sessions of the absence.

5. Ifin violation of the attendance policy, obtain an appeals form and submit it to the
attendance officer by the appeal deadline.

Checking Out
Check-Outs should be held to a minimum and are limited to the following:

1. Emergency - Decision to be made by the principal or assistant principal.

2. Prior arrangement - If a written request is received by officials at the attendance
table prior to the beginning of the school daythe student will be dismissed at
the requested ti me. The note must
dismissal, phone number where parent/guardian can be reached for verification,
and signature of the parent/guardian.

3. The parent/guardian comes to the Student Affairs office to sign the student out for
a legitimate reason. No checkouts by phone will be allowed unless authorized by
the principal or his designee.

Students who become sick during the school day must report to the Student Affairs office
before they call home. Student Affairs will assist the student and permit the student to call
home. Students are not allowed to check out of school from 11:50-1:40 unless it is for
medical or legal purposes and unless proper documentation is provided. Students are not
allowed to check out to retrieve items for school. Students may not check out to go to their
vehicles and retrieve items for school. Leaving school without permission will result in
automatic suspension.

CAFETERIA SERVICES

Prices: Breakfast, $1.00 (reduced, .30)

Lunch, $2.50 (reduced, .40)

Alcoa High School provides a breakfast and lunch program. Breakfast begins at
7:30 a.m. every morning. Any family may apply for the Free and Reduced Meal Price
Program at any time during the year, using one application per family, available at any
school office. Parents may pre-pay on lunchroom accounts for their children and are
encouraged to do so. Checks made out to the school, or cash, may be given to the cafeteria
manager. Lunch Charges: A maximum of three lunches and three breakfasts, regardless
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of' meal cost to student, may be charged, with the expectation that such charges will be
promptly repaid. A-la-carte items may not be charged. Report cards may be withheld until
repayment. Parents may request that such charges not be allowed by contacting the School
Nutrition Program Supervisor or the Cafeteria manager.

No food of any type is allowed outside the cafeteria.

Alcoa High School will not accept food deliveries during the school day.

COMPUTERS/INTERNET A CCESS

Students at Alcoa High School have access to computers in the classroom, the
library, and various computer labs. Students are given access to and are encouraged to use
the many software applications and Internet access provided by the school system.
However, students may not bring computer applications, shareware or software from other
sources to school. Students who are found guilty of vandalizing computers and related
hardware, breaking out or altering, downloading any programs or games, or circumventing
the prescribed menu system, or obtaining access to any restricted or confidential
information on the computer or network by any means are subject to suspension or
expulsion. Access to the Internet on school computers will be available for research
purposes under teacher supervision.

Students are required to collect, complete, and have signed by a parent or legal
guardian an Internet use application and agreement form outlining terms and conditions for
Internet use at Alcoa High School. Students utilizing the Internet without a completed
application or who abuse the privilege of Internet will be subject to disciplinary action as
well as forfeiture of Internet access.

DELIVERIES TO SCHOOL

Alcoa High School will not accept food deliveries during the school day. While
Alcoa High School does not prohibit the delivery of flowers and balloons to the school, we
will not assume the responsibility for assuring that the items are received by the student to
whom they are addressed. A reasonable effort will be made. Flowers and balloons will not

be delivered to a studentdés classroom.

items in the main office at the end of the school day.

GRADING SYSTEM

Student grades will be calculated and determined by the individual course
instructor using criteria outlined and distributed to students in the course syllabus at the
beginning of each course. Grades will be a cumulative reflection of what the student has
earned throughout the course. Grade reports each 4.5 weeks are designed to let the students
and guardians know th @ s t ududteatBtdnding in each of their courses. Final grades
reflect the cumulative efforts of the student throughout each course and are recorded on the
s t u d teamsdrift & the end of each year.

Course offerings will either be for a full credit (1) or one-half credit (.5). In full
credit courses, students will receive one (1) credit toward graduation by passing the course.
In one-half credit courses, students will receive one-half (.5) credit toward graduation by
passing the course. Students earning a passing final grade (70 or above) will be awarded
credit.

Grading Scale
Grades are earned by the student and recorded by the individual teacher. If a

student or parent has a question about a grade the teacher should be consulted. It is

understood that an AAO0O represents excel
ACO represents average work, a fnORgesentepresents b
failure. Students earning a numerical average 0of93-1 00 wi | | r e5d €2iav e
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of Tennessee attendance requirement (see attendance) in any class will receive a grade of

ANCO or no credit in that class.

A studentds grade point average (GPA)
all classes taken during their career as
ADo= 1, and an ntsfak awadedfor honoB @urses,sadvgmoadiplacement

(AP) courses, and dual enrollment courses. A bonus point = 1 is awarded for AP and dual
enrollment courses, a bonus point = .5 is awarded to all honors courses. In compliance with
the Tenn. State School Board uniform grading scale, beginning 05-06, and in years
hereafter, students will receive 3 points added to their FINAL AVERAGES of Honors
classes and 5 points added to their FINAL AVERAGES of AP classes.

Class Rank
Class rank is determined by astu d e nt & s weighted gradetpdinyagerage.

Grading Periods/Report Cards

4.5 week interim reports (given to students) will be issued in August, November,
February, and April.

9.0 week report cards (mailed to the parent/guardian) will be mailed within three
working days of the end of each 9.0 week grading period.

Make-up Work

Students will be responsible to make arrangements with the teacher to complete
any missed assignments, tests, scheduled lab work, etc. within three days of an excused
abserce Students will not receive credit for assignments missed due to an unexcused
absence

Note: Ifinstructors have established a deadline on a loergn project or
assignment, the project or assignment is due on or before the established deadline. Time
will not be extended if the student is absent.

Promotion
Students must earn a minimum of 6 credits each year (one which must be
English) in order to move to the next grade and homeroom placement.

Graduation Requirements

Students must declare a path and meet all requirements for that path in order to be
eligible to participate in the graduation ceremonies. The choices are university, technical
and dual. Students must also pass the Gateway exams in English II, Algebra I and Biology.
Students must have a minimum of 24 credits for graduation.

Senior Exam Exemption Policy
Senior students at AHS may be exempt from FINAL exams if they meet the
following criteria:
One Semester or Osdalf Credit Courses
Senior students are exempt if they have earned a finalgra d e o f hdveAhdee (3) ord

fewer excusedabsences,a f i nal grade of § Bexcusethishendesa v e
or a final grade of é&x&oedsaneds. have one (1)
Full Year or One Credit Courses

Senior students are exempt iftheyh ave earned a final grade
fewer excusedabsences,a f i nal grade of fi B éxcuaethtsendesa v e

or a final bareawd @) ordefver ExCisedchbsends.
Note: Those students who are exempt from a final exam may opt to participate if they wish
to raise their course grade or class average.
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HEALTH SERVICES

Students becoming ill during the school day should notify their classroom teacher
and report to the Student Affairs Office. If it is necessary to go home, the office will inform
the parent and follow through with the checkout procedure.

HOMEROOM
All students are assigned a homeroom based upon their grade level. Students
must report to their homeroom during the announced homeroom meeting times.

INTERNET USE

Students must have an Acceptable Use Policy (AUP) form on file to use the
Internet. The AUP sticker will be placed on the student ID card to indicate the student has
parental permission to use the Internet.

LIBRARY/MEDIA CENTER

The library is open each school day from 7:30 a.m. to 3:30 p.m. Monday 1
Thursday. Library materials may be checked out using a student ID card. General non-
fiction and fiction books circulate for a 3-week period and have a $.10 day fine when
overdue. Magazines circulate for a 2-day period and have a $.50 fine when overdue.
Reference materials circulate for overnight and are due before 8:00 a.m. the next moming.
The fine for an overdue reference book is $1.00 a day. Students are responsible for
payment to replace lost or damaged materials. Students may use the library copy machine
and library printer T cost is $.10 per page. Book bags or backpacks are not allowed in the

library.
LOCKERS
Each student will be assigned a locker. Each student must provide his/her own
combination lock for his/her locker.1 t i s t he studentods responsibility to

secured in locked lockerslt is the responsibility of the student that his/her locker is kept
clean at all times. Periodic inspections may be made by faculty and staff and the
administration to see that they are kept neat, clean, and free from gum and interior writing.
Use only the locker assigned to you, and keep it locked at all times. All lockers are subject
to search by the administration at any time.

MEDI CATION

Students at Alcoa High School possessing prescription or over the counter
medication of any nature or for any purpose must register them in the Student Affairs
Office. Failure to register medication will result in disciplinary action. Any attempt to
distribute medication to another student will result in Out-Of-School-Suspension or
Expulsion.

PARENT CONFERENCES
Parent conferences are available forparentswhoh ave concerns about a student
academic progress. To schedule a parent/teacher/counselor conference, call the Alcoa High
School Counseling Office (982-4631). All parent conferences should be arranged two days
in advance.

SEARCHES
The Alcoa City Schools search policy is in compliance with Tennessee State Law
(T.C.A. 49-6-4205). When individual circumstances in a school dictate it, an administrator
may order that vehicles parked on school property by students or visitors, containers,
packages, lockers or other enclosures used for storage by students or visitors, and other
areas accessibletost udents or visitors be searched in the admin



STUDENT ACTIVITIES
Extracurricular Guidelines

Students who participate in extracurricular activities are to follow the following

guidelines:

1. To participate in extracurricular activities, students must be in school over
onechalf of the school day on the
principal8 approval must be presented for participation if students are not
present all day. This includes practice sessions as well as games.

2. A student who is suspended out of school will not be allowed to participate
in any extracurricular activity during the duration of the suspension.

3. Allschoolrules apply while attending (participating or observing)
extracurricular events.

4. All school rules apply while attending (participating or observing)
extracurricular events.

Clubs

The Alcoa High School club program is designated to offer as many different
types of clubs and activities as possible to meet the interests of the student body. The plans,
activities, and functions of each club are decided upon and carried out by the members and
their elected officers, with the help of the advisor. The success for each activity depends
upon the loyalty and work of the members and the capabilities of the officers. We
encourage all students to get involved in one or more clubs in our high school. Students
interested in any if the following clubs should contact the sponsor or school counselor: Art
Honors, Drama Club, FBLA, FCA, FCCLA, Foreign Language Club, Key Club, Mu Alpha
Theta, National Honor Society, Scholars Bowl, SECME, Sigma Lambda Chi, Student
Council and TSA.

Athletics

The Alcoa High School athletic program has a proud tradition of excellence. All
athletic programs are developed and coached to supplement the mission of Alcoa High
School and the learning that takes place in the classroom. Alcoa High School sponsors 17
varsity teams in the following sports: football, soccer, volleyball, golf, cross-country,
basketball, wrestling, swimming, baseball, softball, track, and tennis. Alcoa High School is
a member of and abides by the rules and regulations of the Tennessee State Secondary
Athletic Association (TSSAA).

1. Allstudent/athletes must meet TSSAA requirements for eligibility.

2. All athletes are expected to maintain high academic standards. Failure to do
satisfactory work will result in tutoring in the needed area. Failure to attend
tutoring will result in disciplinary action.

3. Ejection from a TSSAA event will result in a mandatory suspension by the
TSSAA from the next scheduled event(s). Alcoa High School will also
require a meeting with the coach, player, parent, athletic director, and
administrator within three school days following the ejection.

4. All school rules apply while attending (participating or observing)
extracurricular events.

STUDENT BEHAVIOR - refer to Code of Behavior (JC) Board Policy

Acceptable student behavior is necessary to create a positive, safe environment
conducive to learning. The discipline policy is designed to provide prompt and effective
consequences for students who choose to interfere with the rights of teachers to teach and
students to learn. Students should display appropriate behavior at all times. Unacceptable
behavior will result in any of the following:
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1. Detention
2. In-School Detention (ISD)
3. Out-of-School Suspension (OSS)
4. Remandment to the Alternative School
5. Expulsion
Detention

Detentions are assigned by an administrator or teacher. Students not serving
assigned detentions will be placed in In-School Detention.

In-School Detention (ISD)

In-School Detention is an alternative to out-of-school suspension. Those students
assigned ISD should report to the ISD room at 7:55 a.m. prepared for the school day
(having all assignments and classroom materials). Students are counted present, and will be
allowed to complete class assignments for credit. It is the responsibility of the student to
collect assignments prior to reporting to ISD at 7:55 a.m. The ISD attendant will not
arrange the collection of or return of class assignments during the school day. ISD students
will also be required to complete school service projects throughout the day.

Note: Students will only be allowedl0 days of ISD per school year (fivgper
semester). Students that exceed the allotted nuimer of days per semester will be
assigned an Out of School Suspension.

Out-of-School Suspension (OSS)

The principal or assistant principal is authorized to suspend a pupil from
attendance at school, including its sponsored activities, or from riding the school bus, for
good and sufficient reasons. Students suspended will be permitted to take mid-semester
and semester exams if they are scheduled during the period of suspension. Additionally,
students will be able to receive credit for work due during the suspension if it was assigned
prior to the suspension and submitted by the announced due date. Suspended students will
also be able to complete work assigned during the suspension, but due after its conclusion.
The student is responsible for obtaining and turning in all work and will not be allowed to
make up work for the period of suspension. Students who are suspended are not permitted
to attend or participate in school sponsored or related activities during the period of
suspension. This provision is inclusive of all such activities regardless of the location of the
event. Suspended students are not to be present at the school at any time during the
suspension except for scheduled meetings with administrators or counselors and must be
accompanied by a parent/guardian.

Academic Integrity
The faculty, staff, and administration at Alcoa High School consider the traits of

honesty and integrity fundamental to success in our society and life in general. Students
found cheating on a school test, assignment, project, or activity will receive a grade of
0. 00 on t hndteacher wil dorgact timegpareht. Academic grades will be
impacted as well as academic honor, ranking and standing.

Care of School Property

Students are responsible for the proper care of all books, supplies, and furniture
supplied by the school. Students, who vandalize, do damage to or fail to return school
property or equipment will be required to pay for the repairs or replace the item and will
face disciplinary actions.

Textbooks are furnished by the school system and issued to students at the
beginning of the course. Each textbook is numbered and students are responsible for




returning the same textbook that was issued to them at the beginning of the course. If this
textbook is lost/stolen or damaged, the student will be required to pay the full replacement
cost.

Cell Phone Policy
Prior to entering the school building, cell phones and pagers must be tumed off.

CELL PHONE AND PAG ERS MUST ABSOLUTELY NOT BE VISIBLE DURING
SCHOOL HOURS!! They should be placed in backpack, purse, or pocket before entering
the school building each day. Students are allowed to use cell phones at 3 PM. If a student
is seen with a cell phone or pager prior to 3PM then the following consequences will occur.

1*" offense: Phone or pager will be confiscated for 5 days and parents/guardian
must retrieve the device, also the student will be issued two days in-school detention (ISD).
Upon confiscation, all memory will be reviewed.

2™ offense: Phone or pager will be confiscated for an indefinite period of time
and student will be issued a two day Out of School Suspension (OSS). Also, a parental
conference will take place.

3" offense: Remandment to Alternative School.

Disruptive Devices

Students may not bring dangerous or distracting articles to school. Water guns,
CD players, tape players, digital music players, radios, laser pointers or other toys and
games should be left at home. Each student is responsible for all of his/her property. Items
will be confiscated for an indefinite period of time.

Dress Code

The dress code for students at Alcoa High School requires students to be neat and
well groomed at all times. When in the opinion of the faculty, staff, or administration a
student is not appropriately attired or exhibits grooming which constitutes a distraction to
the learning environment, a student will be considered in violation of the dress code and
asked to make arrangements to rectify the situation. Safety is also an important factor in
establishing dress code guidelines. Students must be dressed appropriately at all times in
order to participate in emergency drills and procedures.

Upon flagrant or repeated violations of the dress code, students will face
disciplinary action.

The following are examples of inappropriate attire and grooming: sunglasses,
pajamas; slippers; hair rollers; hats, headbands, bandanas, hoods, wave caps (these are not
permitted on campus and will be confiscated and returned at the end of each semester);
shirts, blouses, or dresses without sleeves or inappropriately revealing; all skirts, dresses,
and shorts must reach a minimum length of 2 inches above the kneecap (about the width of
a dollar bill); clothing with inappropriate rips, tears, or holes above the knee; clothing that
allows undergarments to be visible when standing or sitting; clothing that has obscene,
profane, or suggestive language; clothing with depictions of unlawful substances; clothing
that is gang related; visible body piercing (other than the ear); or pants that are
inappropriately revealing or not worn with the waistband around the waist at all times;
shoes with spike heels over three inches.

Fighting/Harassment/Bullying

Students who are involved in a fight at Alcoa High School or at an AHS
sponsored event will serve a 3-day OSS. Harassment, bullying, and intimidation will also
not be tolerated. Students that provoke, incite or watch a fight may be disciplined the same
as the students participating in the fight. A second offense for fighting will result in a long-
term suspension. Refer to Board Policy 6.304.




Fines/Debts
Semester and final grades, as well as diplomas and transcripts, may be withheld
for any student until all fines or debts owed to AHS have been satisfied.

Food and Drinks

No food or drinks are permitted in classrooms or hallways except water in clear,
plastic containers.The Alcoa City School Systems Competitive Food Policy states-fi Ot h e r

than individual breakfasts or lunches prepared at home, students may not bring, or have
brought to them, outside food or beverages during school hours®. No food from parents or
vendor will be delivered to students.

Hall Passes

Students are not permitted in the halls during class periods unless a teacher
accompanies them or they have a HALL PASS from an authorized staff member. No hall
pass shall be issued the first or last 10 minutes of clasabuse of hall pass privileges

andusewillresulti n t he st udenadrbieningt rpdtaicveed Mo pfass
Public Display of Affection (PDA)
Students are expected to display appropriate and acceptable behavior at all times.
When in the opinion of the faculty, staff, and administration a student displays affection that
is in poor taste or distracting to the learning environment, the students involved will receive
the following: 1% offense-Verbal Warning; 2™ offense-Detention; 3™ offense-Out of School
Suspension.
Rest Rooms
Students are encouraged to use the restrooms before and after school, between
class periods, and during breaks. In the event a student must use the restroom during class
time, they must obtain a hall pass from their classroom teacher and use the restroom located
closest to the class they are attending.
Tardies
Being fion timed and bi#dompgnenp to @iq@eastine d ar e
the classroom and in life in general. Students at Alcoa High School are expected to be to
school and in class on ti me. fTardi eso at
following:
First Tardy Teacher Assigned Discipline
Second Tardy Teacher Assigned Discipline
Third Tardy Teacher Assigned Discipline
Fourth Tardy Administrative Detention
Fifth Tardy In School Detention
Sixth Tardy Out of School Suspension

Tardies will be based on a semester (18 week) time frame.

Tobacco Policy T refer to Tobacco/Drug Free Schools Board Policy (GAN)

Students, including those 18 and older, while a student, a participant or
representative of the Alcoa City Schools shall not be allowed to smoke or use tobacco in
any form. Students may not be in possession of tobacco while on school property or
traveling on a bus or other vehicle being used to transport students to or from a school-
sponsored event. Discipline set forth by the policy is as follows:

1. First offense 2 Days In School
2. Second offense 3-day Out of School suspension *mandatory parent
conference
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3. Third offense Suspension from school and recommendations to
the Board of Education for expulsion for the
remainder of the year.

Zero Tolerance Policy

In order to ensure a safe and secure learning environment free of drugs, battery,
and dangerous weapons, any student who engages in the following behavior will be subject
to expulsion for a period of not less than one calendar year. The Director shall have the
authority to modify this expulsion requirement on a case-by-case basis. Zero tolerance acts
include, but are not limited to:

Any student who, while on a school bus, on school property, or while attending

any school event or activity:

a. Unlawfully possesses any narcotic, stimulant, barbiturate, or legend drugs, or
any look-alike substances in violation of controlled substance laws of the
state of Tennessee
Possesses a weapon; or

c. Commits a battery on a teacher or other employee of the school.

STUDENT CONCERNS, COMPLAINTS AND GRIEVANC ES
Decisions made by school personneld such as paraprofessionals, teachers, or
assistant principalsd which students believe are unfair or in violation of pertinent policies
of the Board or individual school rules may be appealed to the school principal or
designated representative. To appeal, students wild/l
school and provide their name, the issue, and the reason for their appeal on a printed form
available at the school office within two (2) days. The appeal will usually be decided
confidentially and promptly, preferably within ten (10) school days.
However, if the principal does not make a decision within ten (10) school days

following the date of compl aitimthycostdctinglent és or parent s
the Director of Schools or his/her designee at he Central Office. The information provided
should include the studentdds name, the school , and a

An investigation and decision will be made within two (2) school days and
communicated to the school principal and student by telephone. A written copy of the
decision also will be sent to the student and the principal.

This policy shall be published in the Parent/Student Handbook distributed
annually to every student. Building administrators are responsible for educating and
training their respective staff and students.

STUDENT COUNSELING

The Alcoa High School Counseling Department works with the school staff,
parents, and community agencies to assist students with their personal, educational, and
vocational development. The counselor will meet in individual conferences or large groups
with students to review and discuss his/her course of study, post-secondary plans,
scholarship opportunities, and career development plans.
Dropping and Adding Classes

Students are given ample time to select classes in the spring prior to the beginning
of the school year. Students should consult with their parents and make those selections
thoughtfully and carefully. Students wishing to drop or add a class should see the guidance
counselor. No classes can be dropped after tio# tlay of the course.
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STUDENT DISCRIMINATI ON/HARASSMENT/BULLYING

Students shall be provided a work environment free from discrimination/
harassment. It shall be a violation of this policy for any employee or any student to
discriminate against or harass a student through disparaging conduct or communication.

The following guidelines are set forth to protect employees from discrimination/harassment.

Student discrimination/harassment will not be tolerated.
Discrimination/harassment is defined as conduct, advances, gestures, or words either
written or spoken which:

I. Unreasonably interfere wioppbrtumtiesst udent ds work or

2. Create an intimidating, hostile or offensive learning environment; or

3. Imply that submission to such conduct is made an explicit or implicit term of

receiving grades or credit; or

4. Imply that submission to or rejection of such conduct will be used as a basis

fordetermini ng t he studentdés grades and / or particip
activity.

Alleged victims of discrimination/harassment shall report these incidents
immediately to a teacher, counselor, or building administrator. Allegations of
discrimination/harassment shall be fully investigated.

The privacy and anonymity of all parties and witnesses to complaints will be
respected. However, because an individualds need for
obligations to cooperate with police investigations or legal proceedings, to provide due
process to the accused, to conduct a thorough investigation, or to take necessary action to
resolve a complaint, the identity of the parties and witnesses may be disclosed in
appropriate circumstances to individuals with a need to know.

A substantiated charge against an employee shall result in disciplinary action up
to and including termination. A substantiated charge against a student may result in
corrective or disciplinary action up to and including suspension or expulsion.

There will be no retaliation against any person who reports harassment or
participates in an investigation. However, any employee or student who refuses to
cooperate or gives false information during the course of any investigation may be subject
to disciplinary action. The willful filing of a false report will itself be considered
harassment and will be treated as such.

An employee disciplined for violation of this policy may appeal the decision by
contacting the Director of Schools. Any student disciplined for violation of this policy may
appeal the decision in accordance with disciplinary policies and procedures. This policy
shall be published in the Parent/Student Handbook distributed annually to every student.
Building administrators are responsible for educating and training their respective staff and
students as to the definition and recognition of discrimination/harassment.

STUDENT VEHICLES
Parking

Driving to school is a privilege, not a right, and will be extended to students only
when proper procedures are followed. Students must fulfill the following requirements
before being permitted to drive on campus.

1. A motorized vehicle registration must be on file in the Main Office

2 The student driver must have a valid driveros
3. Proof of liability insurance must be on file in the Main Office.

4 Astudentpar king permit must hang on the vehicl ed:

with the number visible at all times. The first parking permit will be
issued at no cost to the student. If the parking permit is lost, the student
must purchase a new one for $10.00.

5. Once a student is issued a parking permit, seniors (ONLY) will park in
the student parking lot adjacent to the gymnasium. Underclassmen
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(grades 9-11) will park in the lower parking lot across the street from
the gym. Students must have administrative approval to park elsewhere
on campus.

6. Once students arrive on campus, they must report to the building.

There will be no loitering in cars or in the parking lot.

7. Parking permits can be revoked and driving privileges suspended for
any improper behavior or violation of parking or traffic safety rules and
regulations.

8. All vehicles are subject to search by the administration while on
campus.

Drivers License

In order to apply or be reinstated for a permit or license in Tennessee, a student
must document enrollment and a satisfactory attendance record as well as making
satisfactory academic progress. This is defined as a passing grade in a minimum of 3
courses per term TCA 49-6-3017. Failure to comply will result in a suspension of license
by the Tennessee Department of Safety.

TELEPHONES
Office Phones

Office phones are for school business and student emergency use only.

In case of emergency, students are not allowed to use cell phones. They must
report to student affairs.

VENDING MACHINES

No food or drink is to be taken out of the cafeteria area. Vending machines are
open before and after school hours. Students will not be allowed to purchase items in the
vending machines during the academic school day.

VISITORS
All people entering our school must obtain a fAVis
is in accordance with Tennessee State Law. Only those persons on official school business
are permitted within the school building and only with permission from the teacher and
principal or assistant principal. All visitors are expected to obtain a visitors badge from the
main office and to leave promptly when their business is completed. This ensures that the
nor mal routine of your cthebslpasibs. education is interrupt

Tobacco/Drug Free Schools Policy
All uses of tobacco and tobacco products, including smokeless tobacco, are prohibited in all of the
school di s t'rSiokihgéhsll bdptoliblited in anmgpsblic seating areas, including but not
limited to, bleachers used for sporting events, or public restrooms.’

The use of tobacco or tobacco products, including smokeless tobacco, will be prohibited in all vehicles,
owned, leased or operated by the district.
District employees and studentsenrol | ed i n the districtds school s willdl not be pe
tobacco products, including smokeless tobacco, while they are participants in any class or activity in
which they represent the school district.
Signs will be posted throughout the distr i ct 6s facilities to notify students, empl oy
persons visiting the school that the use of tobacco products is forbidden.' The following notice shall be
prominently posted (including at each ticket booth) for elementary or secondary school sporting events:
fiSmoking is prohibited by l’aw in seating areas and in restra
Legal Reference:

1. Section 1042 of the Environmental Tobacco Smoke/PsGhildren Act of 1994

2. Public Chapter No. 455

Parents Right to Request | nidne(TiteadOhe) on on Teacher ds Qual.f
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As apart of the No Child Left Behind Act &#001,school systems are required to notify parents of
children in schools receiving Title I funds of their right to request information on the professional
gual i ficati on hea). All tdncherrs in Alcoh Citly Stidds art peoperdy certified to
teach in the school system.
To request information regarding the qualifications of your
submitted to the Alcoa City Schools personnel office at 524 Faraday St., Alcoa, TN 37701.
Information regarding certification may also be obtained from the Tennessee Department of
Educationds web site

Paraprofessional Qualifications(Title One)
If your child attends a Title I school and is provided services by instructional assistants, you can
request information concerning their qualification. 20 U.S.C. 6311(6)(a)(iv)

Teacher Status Notification (Title One)
Title I schools must notify parents of ghAyny child

tau
gualifiedd for more than four consecutive weeks. 20

ght by
uUu. s. C.

Military Recruitment
The No Child Left Behind (NCLB}gislations requires school systems to release to military recruiters
the same directory information that high schools normally make available to institutions of higher
learning.

Supplemental Services
If the school that your child attends fails to make adequate yearly progress according to a certain
statutory timetable, supplemental educational services will be made available to eligible children in the
school. 20 U.S.C. 6316(e)(2)

ELL Outreach
Alcoa City Schools annually conducts a search for students that could benefit from English Language
Learners (ELL) outreach services. Students are assessed regarding their English proficiency and an
appropriate program is planned. Any parent of an ELL child requiring assistance in the interpretation of
school forms should contact the school office.

Assistance with forms will be provided by the English as a Second Language teacher or other
appropriate individual. Additional information regarding ELL services may be obtained by contacting
any of the schools or by contacting Federal Programs Director at 865-984-0531 Ext. 515.

FERPA
Notification of Rights under FERPA for Elementary and Secondary Schools
Family Educational Rights and Privacy Act

3
€

(1) The right to inspect and review the studentodés education

District receives a request for access.

2) The right to request t hetionacoorlstldtmhepartntoof t he studentobs ed

eligible student believes is inaccurate or misleading.
(3) The right to consent to disclosures of personally identifiable information contained in the
student s education records, e X loserpwithodt 0 t he extent that
consent.
The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the District to comply with the requirements of FERPA.

Full FERPA Rights can be accessed at www.alcoaschools.net

Non-Discrimination Notice
Alcoa City Schools does not discriminate on the basis or race, color, national origin, gender, handicap
or age in the educational programs and activities it operates, pursuant to the requirement of Title IX of
the Educational Amendment of 1972 (Public Law 92-318), Section 504 of the Rehabilitation Act of
1973 (Public Law 92-112), Title VI of the Civil Rights Act of 1964, Title II of the Americans with
Disabilities Act of 1990, and the Age Discrimination Act of 1975.
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For more information on compliance with the statutes and regulations, contact Director of Federal
Programs at 865-984-0531 Ext. 515 at the Alcoa Central office Building on 524 Faraday St., Alcoa, TN
37701.

FAPE
Tennessee law guarantees the right to free and appropriate public education for all persons ages 3 to 21.

The Alcoa City School System is responsible for identification, evaluation and services to disabled

students ages 3 to 21 who live within the city limits of Alcoa, TN. This includes, but is not limited to,
children who attend private schools, home schools and daycare centers.

Alcoa, TN, parents or guardians of children with disabilities not enrolled in school should contact

Director of Federal Programs at 524 Faraday St., Alcoa, TN or phone 865-984-0531 Ext. 515 to find
out how to access these services.

Unsafe School Choice Compliance
As required under Section 9532 of the No Child Left Behind Act of 2004nd as required by the
Tennessee State Board o fice Folicy pa@nts shalbednstifietd ns af e School Cho
immediately if their child is the victim of a violent crime, as defined in TCA 40-38-111(g). Any child
that is a victim of such crime has the right to attend another grade-appropriate public school in the
district. In the situations where only one school is available, the system will attempt to facilitate a
transfer to a school in another school district; however, such transfer shall not be required.

Definition of a Violent Crime
And of the following applicable offenses as identified and defined in TCA 40-38-111(g):

Aggravated arson Aggravated assault
Aggravated child abuse and neglect Aggravated kidnapping
Aggravated rape Aggravated robbery
Aggravated sexual battery Aggravated spousal rape
Spousal rape Spousal sexual battery
Aggravated vehicular homicide Carjacking

Criminally negligent homicide Especially aggravated burglary
Especially aggravated kidnapping Especially aggravated robbery
First degree murder Incest

Kidnapping Rape

Rape of a child Reckless homicide

Second degree murder Sexual battery by an authority figure
Sexual battery Stalking

Statutory rape Voluntary manslaughter

Vehicular homicide

Schools Identified For Improvement
Schools will promptly notify parents of each student enrolled in an elementary or secondary school
that has been identified for improvement, corrective action or restructuring. This notification shall
contain all additional statutory requirements mandated by the code. 20 U.S.C. 6316(b)(6)-(8)

Access To Curriculum Standards
State Curriculum Standards may be viewed at
www.state.tn.us/education/ci/standards/index

Test Results
Alcoa City Schools test results may be accessed at
www.k-12.state.tn.us/rptcrd05

Parent Involvement Policy
The Parent Involvement Policy can be accessed from the Alcoa City Schools web site at
www.alcoaschools.net
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Parent Involvement Plan

The Alcoa City Schools Parent Involvement Plan can be viewed by contacting any school office, the
Federal Programs Office at 865-984-0531, or from the web site at www.alcoaschools.net

Statements to Refer to Board Policies
Student Discrimination/Harrassment and Bullying Intervention
Drug Free Schools i School Board Policy GAN
Weapons and Dangerous Instruments i School Board Policy JCBE
Code of Behavior i School Board Policy JC
Safe Schools i School Board Policy EBB
Homeless i School Board Policy JBCB
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